PINH DANG VAN BAN CHO PE CUONG HQC PHAN

Pé théng nhat chung vé mat hinh thirc va thuan loi cho viéc soan thao dé cuong
hoc phan, Phong Dao tao Dai hoc dé nghi cac Khoa/Bo mén va céc giang vién soan thao
dé cuong hoc phan sir dung dinh dang dé cuong hoc phan nhu sau:

A. PINH DANG CHUNG

e Kich thuéc trang giay (Paper size): A4,

e L& trang gidy (Margin):
= L& trén (Top): 2.0cm,
= L& dudi (Bottom): 2.0 cm,
= L& trai (Left): 3.0 cm,
= L& phai (Right): 2.0cm,

e Khoang cach doan (Paragraph):
» Khoang cach véi doan phia trén (Before): 3 pt,
= Khoang cach véi doan phia duéi (After): 3 pt,

e Khoang cach dong (Line spacing): Single,

e Bang m, kiéu chi, kich thuéc chit:
» Bang ma: Unicode,
= Kiéu chix (Font): Times New Roman,
» Kich thuac chir (Size): 13 pt,

B. MAU PE CUONG HQC PHAN

Giang vién c6 thé sir dung miu dé cuong hoc phan duoc cung cip bai Phong Pao
tao Pai hoc. Trong mau dé cuong nay, chung t6i da dinh dang vin ban theo quy dinh &
Muc A, nhing thdng tin trong cap dau < > 1a nhiing théng tin cu thé caa hoc phan, giang
Vién cin ctr vao noi dung cua hoc phan dé dién vao cho hop ly.

e Tap tin Word danh cho phién ban MS Word 97 dén MS Word 2003:
DeCuongHocPhan-MAU-Word97-2003.doc
e Tap tin Word danh cho phién ban MS Word 2007 ¢én MS Word 2013:
DeCuongHocPhan-MAU-Word2007-2013.docx
C. Vi DU PE CUONG HQC PHAN

Phong Pao tao Pai hoc cung cap vi du vé dé cuong cua hoc phan dé giang vién
tham khao trong qué trinh soan thao.

e Tap tin Word danh cho phién ban MS Word 97 dén MS Word 2003:
DeCuongHocPhan-VIDU-Word97-2003.doc
e Tap tin Word danh cho phién ban MS Word 2007 ¢én MS Word 2013:
DeCuongHocPhan-VIDU-Word2007-2013.docx



