QUY TRINH NGHIEM THU CAP CO SO PE TAI CAP BQ
CAC CONG VIEC CAN CHUAN BI CUA CHU NHIEM PE TAI

Chi nhiém dé tai 1am viéc vai khoa chuyén mén va gui to trinh cho Truong dé nghi
nghiém thu cap co so, dong thoi dé xuat Hoi dong nghiém thu.

Hoi ddng déanh gi4 cap co s6 tdi thiéu 6 7 thanh vién (c6 it nhét 1a 02 nha khoa hoc ngoai
bai hoc Hug¢), bao gom:

o Chu tich HDP: thong thuong sé la 1 th,é‘ly co trong Ban Giam hi¢u c6 chuyén mon
phu hop, néu khoa chuyén mon dé xuat thay cd khac lam chua tich HP thi phai ghi
rd trong to trinh;

o Thu ky khoa hoc: théng thuong s& 14 lanh dao Phong KHCN&HTQT;
o 2 phan bién (it nhat 1 phan bién ngoai PHH);

o CAc uy vién (it nhat 1 ay vién ngoai DHH).

o CHU Y: cac CB da nghi huu van tinh 13 thanh vién trong DHH.

Nhiing thanh vién tham gia nghién cau (c6 tén trong thuyét minh dé tai) khong duoc
tham gia hoi dong danh gia cac cap.

Nop céac file ho so dé Nha truong chuyén cho DPHH
(c6 quy dinh cu thé kém theo)

Chuén bi hd so ban in dé hop HP

(¢ quy dinh cy thé kém theo)

Guri 2 bo hd so cho 2 UV phan bién doc truéc va viét nhan xét, nhiac mdi PB nop 2 ban
nhan xét c6 dong dau xac nhan cta co quan cong tac.



CAC HO SO DO CHU NHIEM PE TAI CHUAN BI
CAC HO SO DANG FILE, NOP CHO TRUONG VA PAI HQOC HUE

TT Tén ho so Loai Ghi cha
file

1. | File Béo céo tong két Word | KHONG chén Thuyét minh va Hop ddng vao cudi file
Chu nhiém dé tai chén chir ky dién ta, hoic ky s6

2. | File B4o céo tom tt Word | Khdng can chén chir ky

3. | File San pham khoa hoc PDF | Trang dau Ia muc luc cac san pham khoa hoc, ghi r6 loai bai béo (Q1, Q2, danh muyc tinh
diém cua HDGSNN, ...), c&c san pham scan chén vao sau theo dung thir ty trong muc muc
San pham 1a bai bao: trang bia tap chi, trang muc luc c6 tén bai bao, toan vin bai bao
San pham 1a sach: QD xudt ban, c4c trang bia 1 va 4, cac trang phu bia (chitng minh day du
thong tin cta sach va ciia nguoi chu bién, tham gia, ...)

4. | File San pham dao tao PDF | Trang dau la muc luc céc san pham dao tao, ghi rd loai san pham (SV, hoc vién cao hoc, hd
tro NCS, ...), cac san pham scan chén vao sau theo dung thir tw trong muc muc
San pham dao tao:

- QD cir nguoi huéng dan; néu chua cd bang thi nop QD thanh 1ap HP cham luan van,
Bién ban cham luan van; neu da c6 bang thi nop ban scan bang
- Qb, Bién ban cham chuyén dé NCS

5. | File San pham ung dung PDF | Trang dau 14 muc luc cac san pham @ng dung, cac san pham scan chén vao sau theo ding thir
tu trong muc muyc
Cac san pham tng dung, quy trinh, ... can phai c6 hdi dong va bién ban nghiém thu riéng,
trudc khi nghiém thu co sé

6. | File Thong tin KQNC tiéng Viét Word | Chu nhiém dé tai chén chir ky dién tir, hoic ky sb

7. | File Thong tin KQNC tiéng Anh Word | Khong can chén chir ky

8. | File B&o c4o Tinh hinh thuc hién kinh phi | Word | Cha nhiém dé tai chén chir ky dién tir, hodc ky sé

Phong KHCN s& trinh Ban giam hiéu ky s6 xac nhan Co quan thuc hién

Quy dinh dit tén file: dat tén theo ma sé va noi dung file, vi du: B2020-DHH-01_B&o céo tong két




CAC HO SO DANG BAN IN, GUI CHO CAC THANH VIEN HQI PONG

TT Tén ho so S6 lwong Ghi chu
1. | Cubn Béo céo tong két 7 cubn In 2 mat, bia mém
Gop céc phan theo thir tu: ,

- Bao cao tong ket va Phu luc (neu co)

- Thuyet minh, Hop dong )

- Céc van ban diéu chinh, gia han (néu c0)
2. | Cudn Béo cao tom tat 7 cuon In 2 mat, kho giay A5, khdng qua 15 trang
3. | Cuon Danh muc san pham 7 cuon Gop chung cac san pham khoa hoc, dao tao, ung dung (néu c6) theo dang thir tu trong

thuyét minh
Trang muc luc ¢ dau tién, cac san pham sap Xép theo ding muc luc
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