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TRUONG PAI HQC KHOA HQC Doc 1ap — Tw do — Hanh phic
Sb: 250/QD-DHKH Thira Thién Hué, ngay 13 thang 12 nam 2013
QUYET PINH

Ban hanh Quy dinh vé té chirc thi két thiic hoc phan
bac dai hgc hé chinh quy

HIEU TRUONG TRUONG PAI HOC KHOA HQC

Can ctr Nghi dinh s6 30/CP ngay 04 thang 4 nam 1994 cta Chinh phu vé viéc
thanh 1ap Dai hoc Hué va cac truong thanh vién tryc thudc;

Cian ctt Quyét dinh sb 7844/QP-BGDDT ngay 29/10/2009 cia Bo truong Bo
Gi4o duc — Pao tao vé viéc bo nhiém Hiéu trudng truong Pai hoc Khoa hoc;

Can ctr Quyét dinh s6 76/PHH ngay 06/12/1997 ctia Giam doc PHH vé viéc ban
hanh Quy dinh churc ndng, nhiém vy, t6 chire va quan 1y cua trudong Pai hoc Khoa hoc;

Xét dé nghi cua cac ong Trudng phong Khao thi - DPBCLGD, Pao tao Pai hoc — CTSV,

QUYET DINH:
‘ Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé t6 chire thi két thiic hoc
phan bac dai hoc hé chinh quy.
Piéu 2. Quy dinh nay c6 hiéu luc tir ngay ky ban hanh, cac vin ban trude day trai
v6i Quy dinh nay déu bi bai bo.
Piéu 3. Truong cac don vi truc thude va can bo, giang vién, sinh vién lién quan
dén cac ky thi két thuc hoc phﬁn bac dai hoc h¢ chinh quy cua truong Pai hoc Khoa
hoc chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhgn: HIEU TRUONG
- Nhu dieu 3 dé thi hanh;

PGS.TS. Nguyén Vin Tin



_ DATHOC HUE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC KHOA HQC Doc 1ap — Tu do — Hanh phiic

Thira Thién Hué, ngay 13 thang 12 nam 2013

) ﬂ ) QUY DINH
VE VIEC TO CHUC THI KET,THUC HOC PHAN BAC PAI HQC HE CHINH QUY
(Ban hanh theo Quyét dinh so: 250/QD-DHKH, ngay 13/12/2013)

Piéu 1. PHAM VI VA POI TUQNG AP DUNG

1. Vin ban nay quy dinh vé& quyén han va trach nhiém cua cac don vi, ca nhan lién quan
trong ky thi két thiic hoc phan bac dai hoc hé chinh quy.

2. Vian ban nay 4p dung cho cac dbi twong va cong viée sau:

- Cac don vi truc thudc; can b, gidng vién va sinh vién bac dai hoc hé chinh quy cua
truong Pai hoc Khoa hoc, Pai hoc Hué.

- Ky thi két thic hoc phén bac dai hoc hé chinh quy.
Piéu 2. TRACH NHIEM VA QUYEN HAN CUA CAC PON VI, CA NHAN

1. Phong Dao tao dai hgc — Cong tac sinh vién

- Theo ddi ké hoach giang day, xay dung lich thi giri cho cac khoa, phong chirc ning
lién quan va cép nhat 1én website ciia Truong theo Quy ché hoc vu. Trong trudng hop lich thi
da ban hanh nhung c6 diéu chinh, thay di thi phai thong bao va sao giri cho cac don vi lién
quan trude khi hoc phan ¢é diéu chinh dugc t6 chirc thi 05 ngay.

- Lich thi duogc cép nhat day du cac thong tin sau: thoi gian thi (ngdy, gio); ma hoc phan
va tén hoc phan, sd tin chi, thoi gian 1am bai, phong thi, s lwong sinh vién tham gia du thi.

- Gui “Bién bdn thu bai va ghi diém thi” cho phong Khao thi — Pam bao chat lugng
gido duc (KT — DPBCLGD) trudc budi thi tdi thiéu 03 ngay lam vige.

- Phong thi duge b tri tach biét voi khu vuc ¢ cac phong dang hoc. SO luong sinh vién
trong mot phong thi dam bao theo quy dinh.

2. Phong Khio thi — Pam bao chét lweng gido duc

- Dy kién, d¢ xuit va chuan bi gidy in sao dé thi, gidy thi, tii dung bai thi, cic loai van
phong pham can thiét phuc vu ky thi...

- Cung cip bi dung dé thi va dap 4n cho cac khoa/bd mén truc thudc.

- Nhan dé thi, dap an tur gido vu cac khoa/bo mon truc thudc va khai thac ngan hang dé
thi/cau hoi thi.

- Diéu dong, phan céng va chdm cong can bo coi thi (CBCT).

- Phan cong can b truc thi, xtr 1y cac cong viée trong qua trinh t6 chirc thi.

- Thyc hién cong tac xur 1y, in sao, bao mat va cung cép dé thi.

- Cung cip dép an cho cac don vi chim thi.

- Thu bai thi d6i v6i nhitng hoc phan dugc t6 chirc thi ngoai gid hanh chinh va thir Bay.

3. Cac khoa va by mon truc thugc

- Cung cap cic bg dé thi (dé thi va ddp dn) ciia cac hoc phan chua co trong ngan hang
cau hoi thi cho phong KT — DPBCLGD theo quy dinh sau:



+ Vé s6 lwong : d6i véi mdi hoc phan t6 chic 01 budi thi/dot thi, ndp 02 bg dé thi .

Dbi voi hoc phan td chitc nhiéu budi thi/dot thi, ndp (02 x s6 budi thi) bp dé thi.

+ V& hinh thirc: Dé thi va dap an phai diy du thong tin theo mau do phong KT —

DBCLGD cung cap (tdi vé tai dia chi http://www.husc.edu.vn/khaothi/downloads.php?cat _id=17).

Pé thi/dap an phai co chit ky, ho tén ciia can bo ra dé/dap an va can bo duyét
dé/dap an. Viéc duyét dé thi phai tuan theo Quy ché hoc vu hién hanh. Mdi dé thi, dap
an duoc dung va niém phong trong timg bi riéng va ghi day day du thong tin theo mau.

+ Vé thoi gian : Trg 1y gido vu cac khoa quan 1y chuyén mén chiu trach nhiém thu
cac bo dé thi tir giang vién va ndp truc tiép cho phong KT — DPBCLGD trudc ngay thi
ciia hoc phén dé téi thiéu 03 ngay lam viéc.

- Phan cong CBCT theo d& xuét ciia phong KT — PBCLGD.

- Nhitng budi thi trong gid hanh chinh, Tro 1y gido vu cac khoa truc dé nhan bai thi tir
CBCT d6i v6i nhitng hoc phan do khoa d6 qudn 1y chuyén mén .

- T4 chirc chdm thi theo Quy ché hoc vu va ndp két qua (ban gdc) cho phong DTDH —
CTSV.

4. Cac phong chirc ning, Trung tim Théng tin - Thwr vién va Poan Kiém tra Hoc
chinh — Hanh chinh

- Cac phong chtrc nang, Trung tam Thong tin - Thu vién phén cong can by tham gia
cong tac coi thi theo dé nghi ctia phong KT — DBCLGD.

- Phong Té chirc — Hanh chinh phdi hop véi cac don vi lién quan theo ddi viéc chip
hanh Quy dinh nay va coi day la mét trong nhitng ti€u chi trong cong tac binh xét thi dua —
khen thudng hang ndm cua Nha truong.

- Phong K& hoach Tai chinh — Co s& vat chat tién hanh kiém tra cac diéu kién dam bao
yéu cau dbi voi cac phong thi; cung cap vat tu, k¥ thuat, van phong pham can thiét cho ky thi
theo dé nghi ctia cac don vi lién quan; tham muu cho lanh dao Nha trudng dinh mirc hd tro va
cac thu tuc thanh todn cho cac ca nhan, don vi tham gia t chirc ky thi.

- Poan Kiém tra Hoc chinh va Hanh chinh phan cong can bo kiém tra, giam sat viéc
thyc hién Quy dinh nay cia CBCT va sinh vién, tién hanh 13p bién ban dé nghi Nha truong xir
ly dbi véi cac truong hop vi pham va bao cao Hiéu trudng vao cudi mdi dot thi.

5. Trach nhiém cia Ban chi dao thi

Hang nim, Hiéu truong ra quyét dinh thanh 1ap Ban Chi dao thi ctia Truong dé giup
Hi¢u truong chi dao cong tac thi két thuc hoc phén; chtc nang, nhiém vu, quyén han cua Ban
Chi dao thi do Hiéu truong quy dinh.

6. Trach nhiém cta can bg coi thi (CBCT)

- CBCT phai c6 trinh d6 dai hoc tro 1én.

- Can bo da dugc diéu dong coi thi néu ban dot xuat phai bao cdo kip thoi cho lanh dao
don vi cia minh dé cir nguoi thay thé. Néu vang khong co 1y do, khong c6 ngudi thay thé,
budi thi s& bi hoan, dong thdi CBCT da dugc didu dong phai chiu hoan toan trach nhiém.

- CBCT khoéng dugc 1am nhiém vu tai phong thi c6 ngudi than (vo, chéng, con, anh,
chi, em rudt) dy thi; phai deo phu hiéu CBCT va khong dugce s dung dién thoai di dong trong
khi 1am nhiém vu; khéng duoc giup d& sinh vién 1lam bai dudi bét ky hinh thirc nao; khong
dugc lam viée riéng, khong dugc hit thude, udng bia, ruou; phai c6 mat dung gid va thuong
xuyén tai phong thi dé 1am céc nhiém vu theo trinh ty sau day:



a) Trudc gio thi, tit ca CBCT c6 mat tai Phong Khao thi — PBCLGD dé nhan dé thi,
gidy thi, gidy nhdp va cdc tai ligu lién quan. Phong Khao thi — DPBCLGD chi ban giao dé thi
cho nhiing phong thi di cé mdt day dii cdc CBCT theo danh sach. Sau 15 phut ké tir gior thi
bat dau, nhitg phong thi con thiéu CBCT s& bi hoan budi thi va cac CBCT ving mit s& chiu
trach nhi¢m theo quy dinh.

b) Panh sé bao danh, goi tén sinh vién vao phong thi va kiém tra sinh vién duw thi theo
thé sinh vién (hodc cdc gidy to' tiy than cé din dnh), kiém tra cac vat dung cho phép sinh
vién dugc mang vao phong thi, khong dé sinh vién mang vao phong thi moi tai lidu va vat
dung d3 bi cAm theo quy dinh vé trach nhiém cta sinh vién trong ky thi tai diém b khodn 7
ciia Quy dinh nay; huéng dan sinh vién ngdi dung chd quy dinh; Tuyét déi khong dé sinh
vién khong cé gidy to tiry than, sinh vién chwa hoan thanh nghia vu ndp hoc phi hodc 1¢
phi vao du thi.

Néu dé céac sinh vién khong co du didu kién duy thi (khong c6 gidy to tiy than hodc no
1€ phi, hoc phi) vao phong thi thi cac CBCT phai chiu hoan toan trach nhiém.

¢) CBCT ky va phat gidy thi, gidy nhap cho sinh vién; boc, kiém tra d& thi va phat dé thi
cho sinh vién; trong truwong hop dé thi cé sai sét thi ldp tirc théng bdo cho cdn bé truc thi dé
kip thoi xir ly.

d) Trong gid 1am bai, mot CBCT bao quat tir dau phong dén cubi phong, con ngudi kia
bao quat tir cudi phong dén dau phong cho dén hét gior thi. Khi sinh vién héi diéu gi, CBCT
chi duoc tra 16i cong khai trong pham vi quy dinh. Néu c6 sinh vién vi pham ky luat thi
CBCT phai 1ap bién ban xir 1y theo dung quy dinh tai khodn 2 Piéu 3 ciia Quy dinh nay; chi
cho sinh vién ra khoi phong thi som nhat 1a sau 2/3 thoi gian lam bai; néu c6 tinh hudng bét
thuong phai bao ngay cho Ban chi dao thi dé giai quyét.

d) Hét gio 1am bai, CBCT yéu ciu sinh vién ngimg lam bai, goi tén timg sinh vién 1én
nop bai, khi nhan bai phai dém du sb to gidy thi ciia sinh vién di ndp, yéu cau sinh vién tu ghi
dung sb to va ky tén vao “ Bién bdn thu bai va ghi diém thi”. CBCT phai thu bai cua tat ca
sinh vién, ké ca sinh vién d bi xur 1y ky luat do vi pham quy ché. Khi thu bai phai kiém tra,
sép xép bai thi theo thur tu trong danh sach sinh vién dy thi, cac bién ban xu 1y ky luat (néu
c6) phai kém theo bai thi cua sinh vién, ghi ré hinh thirc xv ly ky ludt vao muc “Ghi chu”
trong “ Bién bdn thu bai va ghi diém thi”.

e) Sau khi két thiic budi thi, CBCT tra phu hiéu CBCT, gidy thi, gidy nhap thira va cac
tai li€u lién quan tai Phong KT — DPBCLGD; CBCT ndp bai thi hoc phén cho Tro ly gido vu
ctia khoa quan 1y chuyén mén hoc phan d6. Péi véi nhitng hoc phin dwec té chirc ngodi gio
hanh chinh va thw Bay, CBCT ngp bai thi cho cdan b truc thi tai Phong KT — DBCLGD.

7. Trach nhiém cua sinh vién du thi

Sinh vién phdi hoan thanh cdc nghia vu vé hoc phi, 1¢ phi truwéc khi thi. Sinh vién ng
hoc phi, 1¢ phi khong dwoc dw thi.

Sinh vién c6 mit tai phong thi dung thoi gian quy dinh ghi trong lich thi. Néu dén cham 15
phut sau khi da boc dé thi s& khong dugc duy thi. Khi vao phong thi, sinh vién phai tudn thi
cac quy dinh sau day:

a) Phai xuét trinh thé sinh vién (hodc cac gidy to tiiy than c6 dan anh). Sinh vién khong c6
thé sinh vién (hodc cac gidy to tiy than c6 dan anh) khong duoc vao phong thi voi bat ky 1y
do gi.



Truong hop sinh vién bi mit toan bj gidy to ity than phdi cé Gidy xdc nhin mdt gidy to
ciia co quan céng an noi tam tri, tam ving va lam don xin duw thi (ddn dnh) cé xdc nhéin
ciia phong Pao tao Pai hoc — Céng tdc sinh vién dé thay thé cho Thé sinh vién.

b) Chi duoc mang vao phong thi bat viét, but chi, compa, tay, thudc ké, thude tinh, may
tinh bo tii khong ¢ thé nhé cdm thém vao va khong soan thao duoc vin ban; tuyét ddi khong
duoc mang vao phong thi dién thoai di dpng, phuong tién k¥ thuét thu, phat, truyén tin, ghi
am, ghi hinh, thiét bi chtra dung thong tin c6 thé loi dung dé lam bai thi, cdc tai ligu khéng
cho phép, vii khi, chat gay nd, giy chdy, bia, ruou va cac vat dung khac; khong dugc hut
thudc trong phong thi; déi véi dé thi dwoc phép sii dung tai ligu, sinh vién chi dwgc mang
cdc tai ligu thugc pham vi dé thi cho phép duéi dang bén in hodc viét tay.

¢) Trudce khi 1am bai thi phai ghi ddy du vao cac thong tin theo yéu cau vao gidy thi; ghi sd
bao danh, ho tén vao gidy nhap.

Bai lam phai viét rd rang, sach s&, khong nhau nat, khong danh dau hodc 1am ky hiéu
riéng. Nghiém cim 1am bai bang hai thir muc, muc do, but chi (trir hinh tron vé bang com pa
dugc dung but chi).

Phai bdo v¢ bai lam ctia minh va nghiém cAm moi hanh vi gian 1an, khong dugc xem bai
ctia sinh vién khéc, khong duoc trao ddi ¥ kién, trao doi tai liéu khi lam bai; néu can hoi
CBCT diéu gi phai hoi cong khai. Phai giir gin trat tu, im ling trong phong thi.

d) Khi hét gio thi phai ngimg 1am bai va ndp bai cho CBCT. Khong 1am dugc bai hodc bi
xi# Iy ky ludt dinh chi thi, sinh vién ciing phai ndp gidy thi. Khi ndp bai, sinh vién phai tu ghi
1 s to gidy thi dd ndp va ky tén xac nhan vao “Bién bdn thu bdi va ghi diém thi”; sinh vién
chi dugc ra khoi phong thi sau 2/3 thoi gian lam bai.

PIEU 3. XU LY VI PHAM

1. Xir ly can bg tham gia cong tac thi vi pham quy dinh

Nguoi tham gia cong tac thi vi pham Quy dinh s& bi xtr ly theo quy dinh cua Hi¢u
Trudng.

2. Xur ly sinh vién du thi vi pham quy dinh

Déi v6i nhitng sinh vién vi pham Quy dinh déu phai 1ap bién ban va tiy muc do ning nhe
dé xur 1y ky luat theo cac hinh thirc sau day:

a) Khién trach ddi véi nhiing sinh vién pham 15i mot 14n: nhin bai cia ban, trao ddi bai
v6i ban. Sinh vién bi khién trach trong khi thi mén nao s& bi trir 25% s6 diém thi ciia mén do.

b) Canh céo ddi v6i cac sinh vién vi pham mot trong cac 16i sau ddy: vi pham lan hai 156i
khién trach; trao d6i bai 1am hodc gidy nhap cho ban; chép bai ctia ngudi khac. Nhiing bai thi
dd co két luan 1a gidng nhau thi xtr Iy nhu nhau. Sinh vién bi ky luat canh cdo trong khi thi
mén nao sé& bi trir 50% s diém thi ciia mon do.

¢) Pinh chi thi d6i v6i cac sinh vién vi pham mot trong cac 15i sau ddy: vi pham 14n hai 16i
canh cao; mang theo tai li€u trai phép, dién thoai di dong, phuong tién ky thuat thu phat,
truyén tin, ghi 4m, ghi hinh, thiét bj chtra dung thong tin c¢6 thé loi dung dé 1am bai thi, vii khi,
chat giy nd, gy chay, cac vat dung gy nguy hai khac vao phong thi; dwa dé thi ra ngoai khu
vuc thi hodc nhan bai giai tir ngoai vao phong thi; viét v& nhitng ndi dung khong lién quan



dén bai thi; c6 hanh dong gay gd, de doa can bd co trach nhiém trong ky thi hay de doa sinh
vién khéc.

Sinh vién bi ky luat dinh chi thi déi véi hoc phan nao, sé bi diém F hoc phan dé va khéng
dwoc thi lan 2 (phdi hoc lai hoc phdn twong itng).

d) Sinh vién di thi ho hoac nho ngudi khac thi ho déu bi ky luat & muc dinh chi hoc tap
mot nam ddi v6i truong hop vi pham 1an thir nhat va budc thoi hoc dbi voi trudong hop vi
pham 1an th{ hai.

Cdc hinh thire ky ludt déi véi sinh vién vi pham quy ché thi do CBCT ldp bién bdn va ghi
16 hinh thirc ky ludt trong “Bién ban xi¢ Iy sinh vién vi pham quy ché thi” va cot “Ghi chir”
ciia “ Bién ban thu bai va ghi diém thi”.

Viée xtr 1y ky ludt sinh vién phai duoc cong bd cho sinh vién biét. Néu sinh vién khong
chiu ky tén vao bién ban thi hai can bd coi thi ky vao bién ban.

Piéu 4. TO CHU'C THUC HIEN

- Truédng cac don vi truc thude phé bién cho toan thé can bo, vién chirc va sinh vién cta
don vi biét vé Quy dinh nay dé thuc hién nghiém tac.

- Trong qua trinh thuc hién néu ¢ bat cap, dé nghi cac don vi, ¢4 nhan phan anh vé
Truong bang vin ban (qua phong KT — PBCLGD) dé kip thoi diéu chinh, b sung.

- Viéc sira ddi, bd sung Quy dinh nay do Hiéu trudng xem xét, quyét dinh./.

HIEU TRUONG
(Da ky)

PGS.TS. Nguyén Vin Tan



